Filing the IRS Form 990-N

First check the information that the IRS should have on file for your State/Chapter (available as
a link on the “Filing the 990-N” on the AFA website at “Field Resources”). If your Chapter or EIN
is NOT listed (or is wrong), please e-mail bbuckwalter@afa.org for assistance. If the
information on the State/Chapter EINs document is incorrect, you may correct it during the
filing process, but you MUST report any changes you make to AFA HQ to:
mnauheimer@afa.org. (NOTE: the January-December tax year is NOT an error — all units in the
group were adjusted to that tax year. Please e-mail bbuckwalter@afa.org if a different filing
period is shown, but also continue filing

Go to: http://epostcard.form990.org/ and click “Register as a New User” (or login if you're already
registered — your login ID is your EIN without the hyphen plus “01,” “02,” etc. The remainder of this
paper illustrates a first-time filer who must first establish an account.)
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Support Links | Logh |
e-Postcard: file your electronic IRS Form 990-N

File your electronic Form 990-N (e-Postcard).
Click here for more information on who must file Form 990-N {e-Postcard)

NOTICE: If you are a subordinate organization, be sure to use your own employer identification number (EIN). Do not use the EIN of your parent ization or another subordi or

This system the 990-N (e-] ) for the izati most recently ended tax period and will not allow the filing of a prior year e-Postcard. Although filing a prior year e-

ically
Postcard is not required by the IRS, a pi <ag through other IRS approved online providers. Click here for a list of IRS approved providers.
‘/[:Click here to begin

STEP 1: Register as a New User

Quick Menu
Register as a Mew User

Update Email/User Information
Create e-Postcard

STEP 2: Create your Form 990-N (e-Postcard) Edit/View Existing e-Postcard

Ta file Form 990-N (e-Postcard), you must register and obtain a lagin ID. Click the link above to request a login ID. If you already have a login ID, either recently created
or from a previous year, go to Step 2.

Once you have a login D, you can access the system and create your e-Postcard. Click the link above to begin the process. Technical Support

STEP 3: Submit your Form 990-N (e-Postcard) ‘..;;f::lingmis’\id Questions

Once you complete your e-Pastcard, click the “Submit Filing to IRS" button.

Requirements and tips for using this website.

You will need to first obtain a login ID and password. You are filing as an “Exempt Organization.”

. e-Postcard
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Home Support Links Log In |

Request Login ID

You need a login ID and passward to electronically file your organization's IRS Form 990-N {e-Postcard).

Exempt Organizations: If you are filing or assisting someone who is filing, you will need the arganization's employer identification number (EIN). The EIN is a 9-digit number with the following format ( xot-x000000¢ ).
When you enter the EIN on the next page, the system will create your lagin ID based on the organization's EIN. The login ID will be the EIN (without the dash) plus a twa digit number (i.e. souoc000c<01). Your login 1D
will never change. If another user requests a login ID for the same EIN. the last two digits of his or her login ID will be different (i.e. xoocoooo2. xoocooox03, etc).

Preparers: If you are a professional preparer or you are assisting more than one organization. you can request one "Preparer” login ID that allows you to submit Forms 990-N (e-Postcards) on behalf of multiple exempt
organizations_ After you select “Preparer” on the next page, you will be prompted to enter your persanal lagin ID. Your lagin ID will not be based an the EIN of an organization_

Once you have completed the lagin ID request process. you will receive an email containing an activation link. Click on the link to activate (and use) your login ID. The e-Postcard website will not recognize your login D

until you a:wmew
e Click here after reading the “Exempt Organization” information above.

Questions ar problems regarding this web site should be directed ta Tech Support

Concemned abaut your privacy? Please view our privacy policy

This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with a screen resolution of 1024 X 768.
Last modified- October 14, 2009.
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Select “Exempt Organization” in the Login ID Type and insert your Chapter/State EIN.

& e-Postcard
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Request Login ID

Please select Exempt Org or Preparer: (for a definition of the two login ID types, retum to the previous page.)
Login ID Type: Exempt Organization ¥
Organization EIN 37 |.[1602757 If you are a subordinate organization, be sure to enter your own EIN. Do not enter the EIN of your parent organization or

another subordinate organization

(o) (o

Click here after entering EIN.

Questions or problems regarding this web site should be directed to Tech Support

Concerned about your privacy? Please view our privacy palicy

This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with a screen resolution of 1024 X 768.
Last modified: March 4, 2011

NOTE: If you get the message: Error: The employer identification number (EIN) 'XX-XXXXXXX' you
entered was not found in the IRS list of organizations eligible to file the e-Postcard. You may have
entered the EIN incorrectly. If so, please re-enter the EIN and try again. If the EIN you entered is
correct and you believe you are required to file the e-Postcard, call IRS Customer Account
Services at 877-829-5500 for assistance. Contact bbuckwalter@afa.org for assistance.

You will get a page as shown below. Two things to note: 1) you should write down whatever password
you entered; and 2) the e-mail address should be to the computer you are using because that is where
the login page will be sent.

I | e-Postcard

Urb:
In'stiat'l]lle file your electronic IRS Form 990-N

Request Login ID

Please enter the following information and then click the "Next' button (Al fizlds are required )

Login ID Type: Exempt Organization

Login ID 37160275702

Organization Name: AIR FORCE ASSOICATION

Passward: |ssssesss | NOTE: Password must be between 6 and 15 characters and is case sensitive
Verify Password- eesnnnee

First Name: David

Last Name: Buckwalter

Email Address: 'bbuclq{v'aher_@afa .org

Verify Email Address |bbuckwalter@afa.org i

Daytime Phone. 703-247-5803 ]

[[<<Back ] [ Net>> $—x Click here after entering info (write down/remember your password).

Questions or problems regarding this web site should be directed to Tech Support

Concened about your privacy? Please view our privacy polic

This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with a screen resolution of 1024 X 768.
Last modified- March 4. 2011
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This page will appear and an e-mail will be sent to the address you entered earlier.

Request Login ID - Success

The following login ID was successfully created:

Login ID: 37160275702

Name: David Buckwalter . . ) ) ) )
Email: bbuckwalter@afa.org You can close this page - the e-mail will contain a link to re-enter the site.
Organization: AIR FORCE ASSOCIATION

Activating Your Login ID.
You will receive an email containing a link that will allow you to activate your login ID and create your e-Postcard.
IMPORTANT: Ifthe email account above has a spam filter. please ensure that the filter allows emails from epostcard@urban.org.

Close your browser now and activate your login ID through the link in the activation email.

Questions or problems regarding this web site should be directed to Tech Support
Cancerned about your privacy? Please view our privacy policy.

This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with a screen resolution of 1024 X 768.
Last modified- October 14, 2009

This is what the e-mail looks like:

From: epostcard@urban.org [mailto:epostcard@urban.org]
Sent: Sunday, March 28, 2010 9:18 AM

To: Buck Buckwalter

Subject: e-Postcard Login ID Activation Notice

David,

The following is your e-Postcard login ID:
Login ID: 37160275702

Name: David Buckwalter

Organization: AIR FORCE ASSOCIATION
Login Type: Exempt Org

Click the link below to activate your login ID. (Note if your email program does not display the web
page as a link, copy the whole link and paste it into your browser.)

IMPORTANT: You should close any open browser windows before you click this link.

https://epostcard.form990.org/frmAdminLoginActivate.asp?A=0345369m486152hRmm

Contact technical support if you have any questions

e-Postcard Technical Support Team
email: epostcard@urban.org

Yi | full
Phone (toll free): 866-255-0654 follow this [k fom the.

computer to which the e-mail



https://epostcard.form990.org/frmAdminLoginActivate.asp?A=O345369m486152hRmm

This will appear when you follow the e-mail link (you will need your password you entered earlier):

-' é-Postcard

Institute file your electronic IRS Form 990-N
Activate Login ID

If the information below is correct, enter your password and click the Next button. If the information is not correct, contact Tech Support.

User Name: David Buckwalter

Login ID: 37160275702

Login Type: Exempt Org

Org Name: AIR FORCE ASSOCIATION

Password: esennse]

Note: Your password is case sensitive.

[heea \|Jick here after entering your password.

Questions or problems regarding this web site should be directed to Tech Support

Concermed about your privacy? Please view our privacy policy.

Thig website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with 2 screen resolution of 1024 X 788,
Last modified: October 14, 2003,

The next page will show you your password (a page later than you needed it to log in!).

eé-Postcard

Instiatrlllte file your electronic IRS Form 990-N
Activate Login ID {Success)

Congratulations, your login ID has been activated.

Login Information:

Login ID: [Your EIN + 01, 02, etd
Password: Your password here
Name. Dawid Buckwalter
Organization AR FORCE ASSOCIATION
Ernail: bbuckwalter@afa. ory

H you choose to print this page, please make sure that you keep it in a secure location that cannot be accessed by others.

Create your Farm 330-N (e-Postcard) Now o
Return to Home Page

- - Click here to fill in your 990-N:'7
Questions or problerns regarding this web site should be directed to Tech Support

Concemed about your privacy? Please view our privacy policy.
This website is hest viewed with Microsoft Internet Explorer 5.5+ or Mogzilla Firefox with a screen resalution of 1024 X 766
Last modified: Octaber 14, 2009

There are only two entries you can make on the next page (“[are you] out of business?” & “gross
receipts under $50,000?”). If you try to change your fiscal year or add your chapter’s name, you will get
a box as shown. You can enter your chapter name as a “DBA name” on the next page. Please let AFA
HQ (mnauheimer@afa.org) know if you are listed as an Oct-Sep fiscal year.

2 e-Postcard

Institute file your electronic IRS Form 990-N
Form 990-N Home Control Panel Log Out
Electronic Notice - Form 990-N (e-Postcard) genization’s Legal .
Organization Information
For the tax year period beginning (3) [{ij2010 | and ending (7) [2/31/2010
Has your organization terminated or gone out of business? O No v
Are your gross receipts normally $50,000 or less? O b
Organization's legal name - Line 1 @ [AIR FORCE ASSOICATION Close ThaWinckow | Biach T Main Winckow
Organization's legal name - Line 2 O ‘ mte
Employer identification number (EIN) @ [F7ezmsr oo
Cancel Filing ] NextPage
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This page is where you enter all the information you need to file:

1) A “Doing Business As (DBA) name.” It is here you should enter your State or Chapter name,
for instance, “California State AFA” or “AF 126 Charles Hudson Chapter;”

2) An “In Care of” name and address. This is the person listed as the point of contact for the
unit’s EIN (the name on the State/Chapter EINs list). Many states/chapters use a Treasurer
or individual who will be more permanent than a chapter president. The form will require
this area and the “Principal Officer” to be filled in (even if you use the same person);

3) The unit’s web site if you have one (the form will accept a blank in this field); and

4) The unit’s “Principal Officer” (State or Chapter President as applicable).

This page will allow you to save data entered, logout and return at a later time, or file the return
immediately when you are finished entering data.

Electronic Notice - Form 990-N (e-Postcard)
Organization Address and Principal Officer Information

Save Changes
Organization's legal name: AIR FORCE ASSOICATION
If your organization conducts business using another name (dba), enter other name:
DBA name (@ |AF 126 Charles Hudson Chapter State or Chapter Name
DBA name - continued @

| Enter Addifional DA Names |

In Care of Name @ [Tom Mullins 2“ Care Of” Name/Address
Organization's mailing address:

Country @ [United States v
Number and street (or PO Box) - Line 1 O 11909 Kimelford Dr

Number and street (or PQ Box) - Line 2 @

City or town @ [Bakersfield

State O California »

Zip code @ [93312-7082 :
%Etate/Chapter Website
Organization's website address, if applicable O

Principal Officer:

Type of name O Person v k) ST : i1
Person Name O rom vt %PHHCIP&U Officer Name/Addreg
Country @ [United States v

Number and street (or PO Box) - Line 1 @ [11909 Kimelford Dr
Number and street (or PO Box) - Line 2 O
City or town @ [Bakersfield
State @ [california v
Zip code (@ [o3312-7082
/|rclick here to file the form j
Previous Page ] [ Save Changes ] [ Submit Filing to IRS™]
@

Arimmtinma e meaklaman wnm e bain inknin Sl d b diessbad bn ol b oo -

When you click to file, a warning window will appear to explain you will be unable to edit the form once
you click the “OK.” Click the “OK” in that window to proceed.

Organization's website address, if applicable

Windows Internet Explorer

Principal Officer:
2
Type of name \‘JJ
Person Name

Do you want to save the data and submit this filing to the TRS?
Onice you submit the e-Postcard, you will no longer be able to edit the information in the e-Postcard,

Country Click "OK" ta submit the e-Postcard 1o the RS, otherwise click "Cancal”.

Number and street :Gr PO Box) - Line 2

City or town O Bakersfield
state @ |calformia Click “OK” to file the form
Zip code @ |9az127082

PreviousPage | [ SaveChanges | [ SubmitFilingto IRS |

Number and street (or PO Box) - Line 1

©




Upon clicking the “OK” this page will appear.

I e-Postcard
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Home Support Links Log Out |
Form 990-N (e-Postcard) Submitted

AIR FORCE ASSOICATION
371602757

2010 IRS Form 990-N (e-Postcard)
11172010 - 12/31/2010

Congratulations, your Form 990-N (e-Postcard) has been submitted to the IRS.

Once the IRS receives and processes your e-Posteard (usually within 30 minutes), you will receive an email indicating whether your e-Postcard was accepted or rejected. If accepted, you are done for the year. If rejected, the e-
filing receipt email will contain instructions on how to correct the problem

[Logout | [ GoToFilingStalusPage |

Questions or problems regarding this web site should be directed to Tech Support

Concemed about your privacy? Please view our privacy palicy.

This website is best viewed with Microsoft Intemet Explorer 5.5+ or Mozilla Firefox with a screen resolution of 1024 X 768.
L act modified March 4 2011

After 15 minutes to several hours, depending on how busy the IRS site is, you will receive an e-mail
confirming that your filing has been accepted by the IRS. Please forward a copy of this e-mail to AFA HQ
(mnauheimer@afa.org) and retain a copy for your records.

From: epostcard@urban.org

To: Buck DC

Subject: Form 990-N E-filing Receipt - IRS Status: Accepted
Sent: Mar 29, 2011 3:42 PM

Organization: AIR FORCE ASSOICATION

EIN: 37-1602757

Submission Type: Form 990-N

Year: 2010

Submission ID: 7800582011088df34625
e-File Postmark: 3/29/2011 3:36:16 PM
Accepted Date: 3/29/2011

The IRS has accepted the e-Postcard described above. Please save this receipt for your records.

Thank you for filing.

e-Postcard technical support
Phone: 866-255-0654 (toll free)
email:ePostcard@urban.org

AIR FORCE ASSOICATION

% Tom Mullins

11909 Kimelford Dr
Bakersfield, CA 93312-7082
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You may log back into the site to see the status of the ePostcard filing and see a copy of the form as
filed:

I e-Postcard

Urban

Institute file your electronic IRS Form 990-N
Support Links Loy Out

Check Filing Status

AIR FORCE ASSOICATION Links View e-Postcard Image
371602757 iR
2010 IRS Form 990 (e-Postcard) Lo re &5 View Form 990-h (e-Postcard
11172010 - 12/31/2010
Current Status: Accepted
Congratulations. the IRS accepted your Form 990-N (e-Postcard). CI|Ck here to see the form as flled
Next Step: Your next e-Postcard will be due after 12/31/2011
Delivery Status
0. Delivery Status Postmark
1 Form 990-N E-file Accepted on 3/29/2011 3/20/2011 3:36:16 PM
OMB No. 1545-2085
Form 990'” Electronic Notice (e-Postcard)
Department of the Traasury for Tax-Exempt Organizations not Required To File Form 990 or 990-EZ 2 0 1 0
Internal Revenue Service
A Forthe 2010 calendar year, or tax year beginning 1/1/2010, and ending 12/31/2010.
B Check if applicable € Name of organization: AIR FORCE ASSOICATION D Employer Identification Number
[ Terminated, Out of Business dibla: AF 126 Charles Hudson Chapter 371602757

Gross receipts are normally $50,000 or less % Tom Mullins

11909 Kimelford Dr
CA, US, 933127082

E Website

F Name of Principal Officer: Tom Mullins

11909 Kimelford Dr.
Bakersfield, CA, US, 93312-7082

Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this form to camy outthe Internal Revenue laws of the United States. You are required to give us the information. We need it to ensure that you are complying with these laws.

The organization is not required to provide the information requested on a form that is subject to the Paperwork Reduction Act unless the form displays a valid OMB control number. Books or records relating to a form or its instructions must be retained as
long as their contents may become material in the administration of any Internal Revenue law. The rules governing the confidentiality of the Form 990-N is covered in Code section 5104.

The time needed to complete and file this form and related willvary on individual The estimated average times is 15 minutes.

Note: This image is provided for your records only. Do NOT mail this page to the IRS. The IRS will not accept this filing via paper. You must file your Form 990-N (e-Postcard) electronically.
This Form 990-N (e-Postcard) was accepted by the IRS on 3/20/2011.

If you get a notice that the ePostcard has been “Rejected by the IRS” (see below), please contact AFA HQ
(bbuckwalter@afa.org) for assistance.

Check Filing Status

AIR FORCE ASSOCIATION Links View e Postcard Image
38 6088917 Control Panel
2008 IRS Form 990-N (e-Postcard) e dned &' View Form 990N (e-Postcard

10/1/2008 - 9/30/2009

Current Status: Rejected
The IRS rejected your Form 930-N (e-Postcard).
Next Step: Please call IRS Customer Account Services at 1-877-629-5500 for an explanation of the errors listed below.

Delivery Status

0. Delivery Status Postmark
1 Form 930-N E-file Rejected on 5/13/2010 with the following erors: 5/13/2010 11:15:37 AM
F390-306 The return type indicated in the return header must match the return type established with the IRS for
the EIN
F390-902 The EIN in the return must have been established as an exempt organization return filer in the e-file
database

REMINDER: Please notify AFA HQ when you have successfully filed AND if the IRS shows you as a Oct-
Sep tax year via e-mail to bbuckwalter@afa.org.
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